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Form 4: Training 

	Purpose and scope of the training
	Provide a short description of the purpose and the scope of the training provided 

	Date of the training
	Insert date when training was provided

	Location of the training
	Insert the venue and other relevant details

	Trainer
	Insert name and details of the person(s) that provided the training



Topics covered
Describe here the agenda for the training

Attendees with attendance record

List the trainees present for the training 
	Name 
	Day 1 
	Day X 

	Trainee 1 
	present 
	present 

	 
	 
	 


 

Exam
If applicable, describe here the questions asked during the exam and the results
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